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RO – Treasurer v1/0711

Role Outline – Treasurer
HORSHAM TTC
The treasurer is ultimately responsible for insuring that the finances of the club are organised and managed effectively through a specific and separate club bank account.

Responsible to: 
Committee

Responsible for: 

	Main Duties
	Skills Required

	· Managing all income and expenditure, including banking arrangements

· Managing legal requirements such as taxation and charitable status

· Reports regularly to the committee/chairperson on the club’s financial status

· Prepares /presents audited financial year end report to AGM
· Financial planning, budgeting and monitoring throughout the year
	· Good accountancy knowledge

· Great organisation skills

· Good administrative/IT skills

· Communication skills

· Attention to detail

· Ability to handle money and cheques carefully

· Confidence with numbers


Meetings are held roughly every 6 weeks.    In addition, the AGM is held around June each year.  The term of office is 12 months between AGMs You will need your own IT equipment.

Other Resources Available

The Running Sports website (www.runningsports.org) has useful resources including Quick Guides “The Role of the Treasurer” and “Taxation and Sport”, along with other downloadable Role Outlines, Top Tips, and information on available training including workshops and workbooks.  Alternatively telephone the runningsports Hotline on 0800 363373.

Also check out the following web sites for other available resources

	Volunteering England
	www.volunteering.org.uk
	DCMS
	www.culture.gov.uk/sport

	Community Amateur Sports Clubs and HMRC
	www.hmrc.gov.uk
	The Charity Commission
	www.charity-commission.gov.uk
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English Table Tennis Association, Queensbury House, Havelock Road, Hastings, East Sussex, TN34 1HF

Tel: 01424 722525    Fax: 01424 422103    email: premierclub@etta.co.uk    website: www.etta.co.uk
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Sport England supporting clubs and volunteers



